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1 lnsert t¡tle of Director here
2 Approv¡nt a sub-delegat¡on scheme should be treated as a 5¡gn¡ficant Operat¡onal Dec¡sion, and the Delegated Decis¡on Not¡ce, together w¡th supporting report, and the
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lntroduction

Thea Chief Planning Officer is authorised in accordance with the Officer Delegation Scheme to carry out functions on behalf of Full Council and

theExecutive. EachDirectorhasthebenefitofanumberofdelegations-thesearesetoutseparatelyintwoschemes;oneforCouncil
functions(delegatedbyFullCouncil)andoneforExecutiveFunctions(delegatedbytheLeaderofCouncil). Eachschemeisfurtherseparated
into the general functions which are shared so that all D¡rectors can carry out those functions in relation to areas within the¡r rem¡t, and

specificfunctionswhichmayonlybecarriedoutbyoronbehalfofthenamedDirector. DetailsofthosedelegationscanbefoundinPart3of
the Council's Constitution. Follow these links to find delegations in relation to Council Functions and Executive Functions.

The Director has chosen to sub-delegate some or all ofthose functions to officers of suitable experience and seniority in his/her own
directorate or in another directorate. These offìcers are identified by reference to their job title rather than by name. lf the Director delegates

funct¡ons to a fellow D¡rector he/she makes it clear in this sub-delegation scheme whether that Director can sub-delegate those functions.
This scheme details the officers who can carry out each function on the Director's behalf, together w¡th the details of any terms and conditions
which the Director has imposed on that sub-delegation (examples can be found in footnotes below). All officers are bound by the Emplovee

Code of Conduct and should consider these together with any other rules or requirements in relation to personal conflicts of interest which
may apply to them when exercising authority delegated under this scheme.
Even though the Director has sub-delegated the funct¡ons he/she remains accountable for all decisions taken in accordance with this scheme.

An officer with sub-delegated authority may decide not to exercise that authority, or the Director may ¡nd¡cate that the author¡ty should not

4 lnsert t¡tle of D¡rector here.
5 The D¡rector may l¡m¡t the delegation by impos¡ng a term or condition, for example he/she may:

lmpose a financial limit (e.9. dec¡sions up to and including f100,000per annum ¡n value);

lmpose a limit ¡n relation to the cãtegory of the decision (ê.9. Adm¡n¡strative dec¡s¡ons only);

Requ¡re that certa¡n decis¡ons are referred to the Director or another senior officer (e.9. Key decisions to be referred to the Chief Off¡cer (Env¡ronmental Action));

Require an officer to consult specified people before mak¡ng a part¡cular type of dec¡s¡on {e.9. in consultation with the C¡ty Solicitor or in consultation w¡th

relevant ward Members);

Limit decis¡ons to those with¡n an officer's role (e.9. ¡n relat¡on to matters with¡n the¡r rem¡t);
toa function or decisions to the Bas¡c Need
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be exercised, in respect of any individual matter. ln either case that matter should be referred to the D¡rector for a decision or for referral to
the relevant Committee if appropr¡ate.

lnsomecircumstancesnotall Directorshavefunctionsdelegatedtohim/herinthedelegationscheme. lnthesecasestherelevantpartofthissub-

delegation scheme is marked as 'not applicable'.

Where the Director has chosen not to sub-delegate his/her authority, this is clearly stated within the scheme. Decisions in relat¡on to those

functions should be taken by the Director unless the absence provisions at the end ofthis scheme apply.
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Glossary
Council Funct¡ons Functions which must be carried out by or on behalf of full Council.

Functions which are reserved to Full Council can be found here.
Other Council functions are delegated to Comm¡ttees of Elected
Members or to individual officers.

Elected Members Councillors elected by the citizens of Leeds

Execut¡ve Board The group of 10 Elected Members including and selected by the
Leader, responsible for carrying out Executive functions.

Execut¡ve Functions Functions which must be carried out by or on behalf of the Executive.

Full Council The meeting of all 99 Elected Members of Leeds City Council

Functions Things which Leeds City Council must or may do. All functions are
set out ¡n legislation which will state whether the function is

permissive or mandatory.

Leader The Leader of Council, elected by all 99 Members of Council.
(Usually the chosen leader of the largest political group represented
at full Council.)

Local Choice Functions The Council must decide whether these functions should be treated
as Council functions or Executive functions. Details ofthe
responsibility for these functions can be found here.

Officers Staff employed by the Council
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Relevant Executive Member The Leader gives Portfolios of responsibility to individual members of
Executive Board. Details ofspecific responsibilities are set out in the
Execut¡ve Members Portfolios and Overview of Executive Member's Roles

and Resoonsibilities.
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Group Delegations - Definitions and Priorities
The Director has chosen to delegate a number of functions to groups of officers. Where the same group of officers receive a number of
separate delegations, in orderto save space within the sub-delegation scheme, those groups ofofficers have been given a title. The following

table sets out the t¡tle of each group of officers and lists the officers within each group. lt also provides details of how it should be determined

which of the officers within the group should take any given decision.

Group Títle Officers included in group authorisation Order of responsibility
None

Delegation of Functions Under Articles
The functions set out in this part of the sub-delegation scheme are delegated to the Director by Full Council through the relevant Art¡cle of the

Constitution.

General Delegat¡ons

The offìcer to whom these functions are sub-delegated may exercise these functions, which have been delegated to all Directors, for matters

within his/her Director's remit only.
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Council Functions -
lntroduction
The functions set out in this part of the sub-delegation scheme are Council Functions as defined by the Local Author¡ties (Functions and

Responsibilities) (England) Regulations 2000 (as amended)6 which have been delegated to the Director by Full Council, or by a Council

Committee.

Decisions in relation to these functions should be categorised in accordance with Article 13 and taken in accordance with the Access to
lnformation Procedure RulesT.

Where a Significant Operational Decision is taken in relation to a Council Function it should be supported by a report to the decision maker on

the corporate report template and recorded on a Delegated Decision Notice, both of which can be found in the Decision Makins Toolkit. The

decision may be implemented immediately. The report support¡ng the decision should be published together with the Delegated Decision

Notice on the Council's website as soon as practicable after the decision has been taken.

WhereanAdmin¡strativeDec¡sion¡stakeninrelationtoaCouncil Functionyoushouldkeepawrittenrecordforauditpurposes. Youcanusea

DelegatedDecisionNoticetomakethiswrittenrecordifitishelpful todoso. Thedecisionmaybeimplementedimmediately.

6 And those Local Cho¡ce Functions wh¡ch are the responsib¡l¡ty of Full Council and have been delegated to the D¡rector
7 These rules ¡ncorporate the requ¡rements of the Openness of Local Government Bod¡es Regulat¡ons 2014 in relation to the publ¡cation of written records of relevant
dec¡sions.

Art¡cle Funct¡on Delegated Officer to whom delesated Terms and Conditions
L4.5 To sign as agent for the Council all

contracts of a value below f100,000
agreed to be entered into by the Council
or any part of it

Not delegated as included in sub-

delegation scheme of Director of City
Development
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Council Functions -
General Delegatlons
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Funct¡on Delesated Officer to whom delegated Terms and Conditions

General

(a) To make payments or provide other
benefìts ¡n cases of maladministration

Not delegated as included in sub-
delegation scheme of Director of City
Development

(b) Functions relating to health and
safety under any relevant statutory
provision with¡n the meaning of Part 1

of the Health and Safety at Work Act
1974, to the extent that these
funct¡ons are discharged otherwise
than in the Council's capacity as

employer

Not delegated as included in sub-
delegation scheme of Director of City
Development

Personnel
(cXi) To appoint staff within the approved

establishment in accordance with the
Council's Recruitment and Selection
Procedure

Not delegated as included in sub-
delegation scheme of Director of City
Development

Function Delegated Officer to whom deleeated Terms and Conditions
(cX¡¡) To appoint staff on a temporary basis

to provide cover for absences or cater
for peaks in workload subject to there
being budgetary provision.

Not delegated as included in sub-
delegation scheme of Director of City
Development

(cX¡¡¡) To determine issues relating to
officers' terms and conditions of
employment and to take such action
and enter into such agreement as

may be required to give effect to such
determinations

Not delegated as included in sub-
delegation scheme of Director of City
Development

Byelaws
(d) The enforcement of byelaws Not delegated as included in sub-

delegation scheme of Director of City
Development
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Council Functions -
Specific Delegations
The sub-delegation scheme for Council functions set out below includes a number of powers authorising the named officer to make decisions

inrelationtoapprovals, licenses,permissionsandregistrat¡ons. lnaccordancewithhis/hergeneral delegations,andunlessotherwisestated,

the D¡rector includes in relation to those authorisat¡ons the power to:-

a) lmpose conditions, limitation or restrict¡ons;

b) Determine any terms to which they are subject;

c) Determine whether and how to enforce any failure to comply;

d) Amend, modifli, vary or revoke; and

e) Determine whether a charge should be made or the amount of such a charge.
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Function Delegated Officer to whom delegated Terms and Conditions

(a) To determine applications for planning permission

and to make recommendations to Plans Panel for the

determination of applications for planning permiss¡on

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)
Project Manager PFI

(Development Management)

a

a

a

a

a Principal Planning Officers
(Development Management)

a Principal Planning Offìcers
(Development Management) do

a

not have the powers to
determine major applications.
These functions do not include
the powerto revoke planning
permissions.

a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals Teaml

a

Powers limited to minerals, waste,
energy and engineering operations.

a Senior Planning Officer
(Minerals Team)

Powers limited to the making of
recommendations to Plans Panel

(i) To screen applications and development proposals and

make determinations as to the need for an

Environmental lmpact Assessment

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)
Project Manager PFI

(Development Management)
Principal Planning Offi cers
(Development Management )

a

a

a

a

a

a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals Team)

o

Powers limited to minerals, waste,
energy and, engineering operations.
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(¡i) To give opinions as to the scope of an Environmental

lmpact Assessment

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

. Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
o Principal Planning Officers

(Development Management)
a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals Team)

O

Powers limited to minerals, waste,
energy and engineering operations.

(¡¡i) To determine matters reserved by conditions of
planning permission.

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

r Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
r Principal Planning Officers

(Development Management )
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Principal Compliance Officers Powers are limited to such

applications as are not major, as

arising on enforcement appeals.

O Minerals and Waste Team
Leader

Principal Planning Offi cer
(Minerals)

a

Powers limited to m¡nerals, waste,
energy and engineering operat¡ons.

(¡v) To give an officer opinion that an amendment to a

planning or listed building application is non-material

¡ Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
o Principal Planning Officer

(Development Manaqement )

a Minerals and Waste Team
Leader

Principal Planning Offìcer
(Minerals)

O

Powers limited to minerals, waste,
energy and engineering operations

(v) To give an officer opinion that a development is

"perm¡tted development" or does not require planning

permission for some other reason

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

o

a
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Project Manager PFI

(Development Management)
Principal Planning Officers
(Development Management )

Principal Compliance Officers
Technical and Customer
Support Team Leader

Customer Services Manager
Senior Customer Services

Officer.

O

a

a

o

o

o

Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals)

a

a

Powers limited to minerals, waste,
energy and engineering operations.

¡ Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

. Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
o Principal Planning Officers

(Development Manasement )

(b) To determine applícations to develop land without
compliance with conditions previously attached

o Minerals and Waste Team
Leader

o Principal Planning Officer
(Minerals)

Powers limited to m¡nerals, waste,
energy and engineering operations.
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(c) To grant planning permission for development

already carried out

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

¡ Team Leaders (Development
Management)

o Project Manager PFI

(Development Management)
¡ Principal Planning Officers

(Development Management )

a Minerals and Waste Team
Leader

Principal Planning Offi cer
f Mineralsl

a

Powers limited to minerals, waste,
energy and engineering operations

(dt To decline to determine an applicat¡on for planning

permissíon

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders ( Development
Management)
Project Manager PFI

(Development Management)
Principal Planning Offìcers
(Development Management )

a

o

a

o

a

Minerals and Waste Team
Leader

a Powers limited to minerals, waste,
energy and engineering operations
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a Principal Planning Officer
(Minerals)

(e) Dut¡es relat¡ng to the making of determinations of
plann¡ng appl¡cations

r Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Team Leaders (Development
Management)

o Project Manager PFI

(Development Management)
¡ Principal Planning Offìcers

(Development Management )

o Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals, waste,
energy and engineering operations.

(f) To determine applications for planning permission

made by a local authority, alone or jointly with
another person

o Head ofDevelopment
Management

. Group Manager (Area Planning
o Group Manager (Compliance &

Specialist Planning)
¡ Team Leaders (Development

Management)
. Project Manager PFI

(Development Management)
¡ Principal Planning Officers

(Development Management )
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. Minerals and Waste Team
Leader

¡ Principal Planning Officer
(Minerals)

Powers lim¡ted to minerals, waste,
energy and engineering operations.

(c) To make determ¡nat¡ons, give approvals and agree

certain other matters relat¡ng to the exercise of
permítted development rights

o Head of Development
Management

r Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
¡ Team Leaders (Development

Management)
. Project Manager PFI

(Development Management)
¡ Principal Planning Offìcers

(Development Management )

Not to determine whether a charge
should be made orthe amount of
such a charge

r Minerals and Waste Team

Leader
r Principal Planning Offìcer

(Minerals)

a Powers limited to minerals,
waste, energy and engineering
operations.
Not to determ¡ne whether a
charge should be made or the
amount of such a charge

a

(h) To enter into agreement/planning obligat¡on and

accept a unilateral obligation regulating development
or use of land

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

r Principal Compliance Officers
¡ Team Leaders (Development

Management)
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a Project Manager PFI

(Development Management)
Principal Planning Officers
(Development Management)

a

I Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals, waste,
energy and engineering operations

(i) To take legal proceedings for failure to fulfil the

requirements of a s1.06 planning obligation under the
Town and Country Planning Act 1990 and to take

action in default for failure to comply

. Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Principal Compliance Officers
(ii) To modifli or discharge a planning obligation by

agreement with the parties to it. To determine

applications for modification, variation or discharge of
planning obligations under s106A

¡ Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
o Principal Planning Officers

{Development Management )

o Principal Compliance Officers Powers limited to such applications
as are not major, as relating to
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enforcement cases, including
appeals.

a Minerals and Waste Team

Leader

Principal Planning Officer
lMinerals)

a

Powers limited to minerals, waste,
energy and engineering operations.

(i) To issue a cert¡f¡cate of existint or proposed lawful
use or development

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)
Project Manager PFI

(Development Management)
Principal Planning Officers
(Development Management )

Principal Compliance Officers

a

o

a

a

o

a

Powers to be undertaken in

consultation with the City Solicitor

a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals)

a

a Powers to be undertaken in

consultation with the City

Solicitor
Powers limited to minerals,
waste, energy and engineering
operations

a

ü) To serve a complet¡on notice a Head of Development
Management
Group Manaqer (Area Plannine)a
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a Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officersa

O Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals, waste,
energy and engineering operations.

(k) To grant consent for the display of advertisements o Head of Development
Management

o Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
. Team Leaders (Development

Management)
. Project Manager PFI

(Development Management)
o Principal Planning Officers

(Development Management )
¡ Princioal Comoliance Officers

(i) To require the discontinuance of an advertisement

display

r Head of Development
Management

o Group Manager (Area Planning)
. Group Manager (Compliance &

Specialist Planning)
o Principal Compliance Officers

Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
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(ii) To take legal act¡on against any unauthorised

advertisement d¡splay

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)
Principal Compliance Officers
Project Manager PFI

(Development Management)
Director of Communities and
Environment (with the power to
sub-delegate)

a

a

a

a

a

(¡ii) To obl¡terate or remove any unlawfully displayed

placard or poster

a Head of Development
Management
Group Manager (Area Planning

Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Senior Compliance Officers
Compliance Officers
Director of Communities and
Environment (with the power to
sub-deleeate)

a

a

O

a

a

a

(t) To authorise entry onto land I Head of Development
Management
Group Manaser (Area Plannine)a
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. Group Manager (Compliance &
Specialist Planning)

o Principal Compliance Officers
o Team Leaders (Development

Management)
. Project Manager PFI

{Development Management)
a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals, waste,
energy and engineering operat¡ons.

a Team Leader (Contaminated
Land)

Powers limited to contaminated
land matters.

(i) Authority to apply to the Court for a warrant to entry

onto land

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers

Team Leaders (Development
Management)
Project Manager PFI

(Development Manaeement)

O

a

a

a

a

¡ Minerals and Waste Team
Leader

r Principal Planning Officer
(Minerals)

Powers limited to minerals, waste,
energy and engineerìng operations.
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o Team Leader (Contaminated
Land)

Powers limited to contaminated
land matters.

(m) To require the discontinuance of a use of land, the
imposition of conditions on the continuance of any use

or alteration or the removal or alteration of any

buildings or works. To take legal action and/or act¡on

in default for any failure to comply.

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)
Project Manager PFI

(Development Management)
Principal Compliancc Officers

a

o

a

a

o

a Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals, waste,
energy and engineering operations.

(i) To take action for the revocation or modification of a

planning permission including hazardous substance

consent.

¡ Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
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a Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals, waste,
energy, engineering operations and
hazardous substance consent.

(n) To issue a temporary stop not¡ce or take legal action

for any failure to comply

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

o

a

a Minerals and Waste Team
Leader

Principal Planning Officer
{Minerals)

a

Powers limited to minerals, waste,
energy and engineering operat¡ons

(o) To serve a planning contravention not¡ce, breach of
condition not¡ce or stop not¡ce and take legal action

for any failure to comply

o Head of Development
Management

. Group Manager (Area Planníng)

. Group Manager (Compliance &
Specialist Plannins)

a Team Leaders (Development
Management)
Project Manager PFI

(Development Management)
Principal Compliance Officers
Senior Compliance Officers

O

a

a

Powers limited to serv¡ng a planning
contravent¡on notice or breach of
condition notice

r Minerals and Waste Team
Leader

o Principal Planning Officer
(Minerals)

a Powers limited to minerals,
waste, energy and engineering
operations Powers limited to
authorising the serving of a
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planning contravention notice
or breach of condition notice.

(p) To issue/vary and withdraw an enforcement notice.

To take legal action and/or action in default for failure
to comply.

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Principal Compliance Officers
o Team Leaders (Development

Management)
r Project Manager PFI

(Development Management)
a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals,
waste, energy and engineering
operations.
Powers to be undertaken in
consultation with the City
Solicitor

a

(i) Where a breach of planning control is identified to
determine that enforcement action is not expedÌent

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
¡ Principal Compliance Officers
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a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals)

o

Powers limited to minerals, waste,
energy and engineer¡ng operat¡ons.

(q) To apply for an injunction restrainint a breach of
planning control

o Head of Development
Management

o Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
a Minerals and Waste Team

Leader

Powers limited to minerals, waste,
energy and eng¡neering operations.

(r) To determine applications for hazardous substances

consent, and related powers

¡ Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Team Leaders (Development
Manasementl

a Minerals and Waste Team

Leader

Principal Planning Offi cer
(Minerals)

a

G) To determíne conditions to which old mining

permissions, relevant plann¡ng permissions relating to
dormant sites or active Phase I or ll sites, or mineral

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Soecialist Plannine)

a

a
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permissions relat¡ng to m¡n¡ng sites, as the case may

be, are to be subject.

a Team Leaders (Development

Management)

a Minerals and Waste Team

Leader

Principal Planning Offi cer
(Minerals)

a

Powers limited to minerals, waste,
energy and eng¡neer¡ng operations.

(t) To require proper maintenance of land in the interests

of amenity and to take legal action and/or action in

default for any failure to comply.

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers
Team Leaders (Development

Management)
Project Manager PFI

(Development Management)
Head of Building Control
Director of Communities and

Environment (with the power to
sub-delesate)

a

a

o

o

a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals)

Senior Planning Officer
(Minerals)

a

Powers limited to minerals, waste,
energy and engineering operations.
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(u) To determ¡ne applications for listed building consent,

and related powers

o Head of Development
Management

. Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
. Team Leaders (Development

Management)
o Project Manager PFI

(Development Management)
o Principal Planning Officers

(Development Manaqement )

a Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

a

a Powers limited to minerals,
waste, energy and engineering
operat¡ons.

(i) To determine applications for var¡ation or discharge of
conditions on applications for listed building consent

o Head of Development
Management

. Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
¡ Team Leaders (Development

Management)
. Project Manager PFI

(Development Management)
o Principal Planning

Officers(Development
Management )
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a Minerals and Waste Team
Leader

Principal Planning Officer
(Minerals)

Powers limited to m¡nerals, waste,
energy and engineering operations.

(v) Duties relating to applications for listed building
consent

¡ Head of Development
Management

. Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
. Team Leaders (Development

Management)
o Project Manager PFI

(Development Management)
r Principal Planning Officers

(Development Management )

a Minerals and Waste Team

Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals, waste,
energy and engineer¡ng operations.

(¡) To issue a listed building enforcement not¡ce and to
take legal action and/or action ¡n default for any failure
to comply

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Principal Compliance Officers
o Team Leaders (Development

Management)

(i¡) To take legal act¡on in respect of any unlawful works

carr¡ed out to a listed building
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o Project Manager PFI

(Development Management)

(w) To serve a building preservation notice, and related

powers

o Head of Development
Management

¡ Team Leader (Conservation)
o Group Manager (Area Planning)
. Group Manager (Compliance &

Spec¡alist Planning)
r Team Leaders (Development

Management)
. Project Mãnager PFI

(Development Management)

(x) To issue enforcement notice ¡n relat¡on to demolít¡on

of listed building in conservat¡on area

o Head of Development
Management

. Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
r Principal Compliance Officers
¡ Team Leaders (Development

Management)
o Project Manager PFI

(Development Management)
(v) To acquire a listed building in need of repair and to

serve a repairs notice

o Head of Development
Management

. Team Leader (Conservation)
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(z) To apply for an ¡n¡unct¡on to prevent the demolition or

undertaking of unauthor¡sed works in relation to a

listed building

a Head of Development
Management

(i) To revoke or modify a listed building consent or

conservation area consent

(aa) To serve an urgent works notice to preserve an

unoccupied listed building and to execute urgent

works in default for failure to comply

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

¡ Principal Compliance Officers
o Team Leader (Conservation)
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Function sub-delegated by Chief Planning Officer Officer to whom sub-delegated Terms and cond¡tions

Commons Reg¡stration

(a) To regíster common land or town or village greens,

except where the power is exercisable solely for the
purpose of giving effect to:

(¡) an exchange of lands affected by an order
under section 19(3) of or paragraph 6(4) of
Schedule 3 to, the Acquisition of Land Act
1981 (c67) or;
an order under Section 147 of the lnclosure
Act 1845 (c8&9 Vict c118)

(i¡)

o Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

a

o

a

Delegation not exercisable where
objections are received

(b) To register variat¡on of r¡ghts of common a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Spec¡al¡st Planning)

Team Leaders (Development
Manasement)

a

a

a

Delegation not exercisable where
objections are received

(c) Functions relat¡ng to the registrat¡on of common land

and town or village greens

¡ Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

. Team Leaders (Development
Management)

Delegation not exercisable where
objections are received
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Function sub-delegated by Chief Planning Officer Officer to whom sub-delegated Terms and conditions

(d) Power to apply for an enforcement order against

unlawful works on common land

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)

a

a

o

Delegation not exercisable where
object¡ons are received

(e) Power to protect unclaimed registered common land

and unclaimed town or village greens against unlawful
interference

¡ Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

. Team Leaders (Development
Management)

Delegation not exercisable where
objections are received

(fl Power to ¡nst¡tute proceedings for offences ¡n respect

of unclaimed registered common land and unclaimed

town or village greens

O Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Manaqement)

a

a

a

Delegation not exercisable where
objections are received
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Function sub-delegated by Chief Planning Officer Officer to whom sub-delegated Terms and conditions

Hedgerows and Trees

(a) The protection of important hedgerows ¡ Head ofStrategic Planning
¡ Head of Development

Management
. Group Manager (Environment

and Design)
. Team Leader (Landscape)
. Nature Conservation Officer

(b) The preservation of trees Head of Strategic Planning

Head of Development
Management

a Group Manager (Environment

and Design)

Team Leader {Landscape)a

May not carry out these functions
where objections are received

(i) Duty when granting planning permission for any

development, to impose cond¡t¡ons for the
preservation or planting oftrees where appropriate,

and to make such tree preservation orders under s198

as appear necessary.

o Head ofStrategic Planning
o Head of Development

Management
a Group Manager (Environment

and Design)

Team Leader (Landscape)a

May not carry out these funct¡ons
where objections are received.

a Heacl of Strategic Planning
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Function sub-delegated by Chief Planning Officer Officer to whom sub-delegated Terms and cond¡tions

(ii) To make, confirm (with or without modification) vary

or revoke tree preservation orders

a Head of Development
Management

a Group Manager (Environment
and Design)

Team Leader (Landscape)a

May not carry out these functions
where objections are received

(iii) To determine applications for works to trees covered

by tree preservat¡on orders and decide upon

notifications made of proposed works to trees in

conservation areas

a Head of Strategic Planning

Head of Development
Management

a

a Group Manager (Environment
and Design)

Team Leader (Landscape)

Tree Officer

a

t

May not carry out these functions
where objections are received

{iv) To make provision forthe payment of compensat¡on

within any tree preservation order or in respect of any

replanting direct¡on and respond to any claims for

compensat¡on

a Head of Strategic Planning

Head of Development
Management

a

a Group Manager (Environment
and Design)

Team Leader (Landscape)a

May not carry out these functions
where objections are received

(v) To issue tree replacement notices and take legal action

and/or action in default for any failure to comply

o Head ofStrategic Planning
o Head of Development

Management
. Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
o Principal Compliance Officers
. Group Manager (Environment

and Design)
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Function sub-delegated by Chief Planning Officer Officer to whom sub-delegated Terms and conditions

a Team Leader (Landscape)

(vi) To take legal action ¡n respect of any action or
contravention of a tree preservation order or unlawful

works to trees in a conservation area

o Head of Strategic Planning

Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Principal Compliance Offìcers

Group Manager (Environment
and Design)

Team Leader (Landscape)

o

a

a

a

a

a

(vii) Duty to compile and make available a public register of
spec¡fic matters relating to s211 notices

(viii) To authorise an application for an injunct¡on to restra¡n

an actual or apprehended offence to trees under

Section 2L0 or 211

a Head of Strategic Planning

(¡x) To apply for an injunction to restra¡n an actual or
apprehended offence to trees under Section 2I0 or 2IL

o Head ofStrategic Planning
o Head of Development

Management
o Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)

(x) To authorise entry onto land in connection with tree
preservation functions

a Head of Strategic Planning

Head of Development
Management
Group Manager (Area Planning)

a

a(xi) Author¡ty to apply to the Court for a warrant for entry
onto land
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Funct¡on sub-delegated by Chief Planning Officer Officer to whom sub-delegated Terms and conditions

(xii) To take legal action in respect of unlawful actions

relating to entry to land.

o Group Manager (Compliance &
Specialist Planning)

o Principal Compliance Officer
. Group Manager (Environment

and Design)
o Team Leader (Landscape)

High Hedges

(a) Complains about high hedges o Head ofStrateg¡c Planning
o Head of Development

Management
o Group Manager (Environment

and Design)
o Team Leader (Landscape)
o Tree Officer
a Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Principal Compliance Officers

o

a

Powers limited to the enforcement
of Orders
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Executive Functions -
Introduction
The functions set out in this part of the sub-delegation scheme are Executive Functions as defìned by the Local Authorities (Functions and

Responsibilities) (England) Regulations2000(asamended)swhichhavebeendelegatedtotheDirectorbytheLeaderofCouncil. lftheLeader

or relevant Executive Members d¡rects that the Director should not exercise his/her delegated authority in respect of any Executive function,

then the officer with sub-delegated authority may not exercise that author¡ty, and the matter must be referred to Executive Board.

Decisions in relation to these functions should be categorised in accordance with Article 13 and taken in accordance with the Executive and

Decision Making Procedure Rules.

Where a Key Decision is proposed in relation to an Executive Function it should be publicised on the Council's web site usingthe Requestto

add a Key Decision to the 'List of Forthcoming Key Decisions' form. The decision itself should be supported by a report to the decision mãker

onthecorporatereporttemplateandrecordedonaDelegatedDecisionNotice. ThenecessarytemplatescanbefoundintheDecisionMakine

Toolkit. ln most cases a Key Decision will be open to Call ln and should not be implemented until the Call ln period has expired.

Where a Significant Operational Decision is taken in relation to an Execut¡ve Function it should be supported by a report to the decision maker

on the corporate report template and recorded on a Delegated Decision Notice. The report support¡ng the decision should be published

together with the Delegated Decis¡on Notice on the Council's website as soon as pract¡cable after the decision has been taken. A Significant

Operational Decision may be implemented immediately.

I 

^nd 
thoco Local Cho¡co Funct¡ons wh¡ch ûro tho rosponrib¡lity of thc Exocut¡vo Boord ond hovo boan dologotad to thc D¡rcctor

e See glossary.
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Where an Administrat¡ve Decision is taken in relation to a Council Function you should keep a wr¡tten record for audit purposes. You can use a

Delegated Decision Notice to make this written record if it is helpful to do so. There is no requ¡rement to publish the decision and it may be

¡mplemented immediately.
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Executive Functions -
General Delegations

Function Deleeated Officer to whom delegated Terms and Cond¡tions

1 Financiallo
a) To ¡ncur expend¡ture and to generate and

collect income ¡n line with Financial
Regulations, Contracts Procedure Rules and
within approved revenue and capital
estimates.

Not delegated as included in
sub-delegation scheme of
Director of City Development

b) ln an emergency to incur any immediate and
necessary expenditure required. Such

expenditure must be reported to the Deputy
Chief Executive at the fìrst opportunity.

Not delegated as included in
sub-delegation scheme of
Director of City Development

2 Procurementll
a) To make decisions in relation to

commissioning and procurement activity.
Such actlvity should be carried out ¡n

accordance w¡th the Contracts Procedure
Rules.

Not delegated as included in
sub-delegation scheme of
Director of City Development

r0 See F¡nancial Regulations Toolk¡t
11 See Procurement ând CateRory ManaFement Toolk¡t
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12 ln the event of the absence of the D¡rector the cert¡f¡cate must be s¡gned by the Deputy Chief Executive or C¡ty Solic¡tor or ¡n the¡r absence one of the Statutory Ch¡ef
Officers or Non-Statutory Ch¡ef Officers to whom authority ¡s delegated under the Off¡cer Delegation Scheme (Execut¡ve Funct¡ons) General Delegations paragraph 5.
13 Sect¡ons 81-86 Local¡sm Act 2011 and Community R¡ght to Challenge (Express¡ons of lnterest and Excluded Seru¡ces)(England) Regulations 2012
1a See Manag¡ng lnformat¡on Toolk¡t
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Function Deleeated Officer to whom deleeated Terms and Cond¡tions
b) To approve all matters relating to operational

PFI projects, including (without limitation)
variations to project documents and
refinanci ng.

Not delegated as included in
sub-delegation scheme of
Director of City Development

c) Subject to the approval of the C¡ty Sol¡citor
and the Deputy Chief Executive, to sign
certif¡cates under the Local Government
(Contractsl Act 1997 in relation to contracts.

NOT TO BE SUB-DELEGATEDl'

3 General
a) Community Right to Challenge13

i) ln consultat¡on with the Chief
Offlcer PPPU and Procurement, to
make a decision on an expression
of interest under community r¡ght
to challenge.

Not delegated as included in
sub-delegation scheme of
Director of City Development

b) Data Protection, Human R¡ghts, Surveillance
activ¡t¡es, Freedom of lnformationla

Not delegated as included in

sub-delegation scheme of
Director of Citv Development



Function Deleeated Officer to whom delegated Terms and Conditions
i) To implement and ensure compliance with:
o the rules on datä protection, human rights,

surveillance activ¡ties, and freedom of
¡nformation

¡ the council's pol¡c¡es on these matters
o guidance and advice from the SIRO on

these matters.

Not delegated as ¡ncluded in
sub-delegation scheme of
Director of City Development

ii) To designate officers with specific
responsibilities for these matters.

Not delegated as ¡ncluded in
sub-delegation scheme of
Director of City Development

iii) To advise the SIRO of any
new types of data processed; new ways of
process¡ng personal data; and new persons or
organisations to whom data is given.

Not delegated as included ¡n

sub-delegation scheme of
Director of City Development

c) Media"

i) To issue statements to the press

and other news media about their
delegated functions within the
Council's adopted Budget and
Policy Framework.

Not delegated as included in
sub-delegation scheme of
Director of City Development

15 see DealinR with the Media Toolk¡t
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16 This delegat¡on gives the off¡cer detailed power to grant author¡ty for other offìcers to carry out certa¡n statutory powers or duties (e.g. enter¡ng onto land or appearing
¡ncourt).Îh¡spartofthesub-delegat¡onschemedoesnotdetailthose'âuthor¡sedoffìcers'-Author¡sedofficersaregivenseparateev¡denceofthe¡rauthority(e.g.anlD
cardorcertifìcate),signedbythepersonnamedherewhohasthepowertoauthor¡sethem. The¡rdeta¡lsarekeptinasepâratel¡sttogetherw¡thdeta¡lsofwhoauthor¡sed
them, the date they were authorised and the funct¡ons for which they are authorised.
17 Th¡s function refers to any powers delegated to the Director under the Procedure Rules set out at Part 4 of the Counc¡l's Constitution wh¡ch are not specifically included
elsewhere (for example functions under the F¡nancial Regulãtions and the Contracts Procedure Rules wh¡ch are delegated at Paragraphs L to 4 above

Function Delesated Officer to whom deleeated Terms and Conditions
d) Authorising officers 16

i) To authorise officers possessing

such qualifications as may be
required by law or in accordance
with the council's policy, to take
samples, carry out inspection,
enter premises and generally
perform the functions of a duly
authorised officer of the council
(however described) and to issue

any necessary certificâtes of
outhor¡ty.

Not delegated as included ¡n

sub-delegation scheme of
Director of City Development

e) Corporate proceduresrT

i) To take any action remitted to the
Director under corpoÍate
procedures.

Not delegated as included in

sub-delegation scheme of
Director of City Development

f) Local Choice Functions (see Section 1, Part 3 of
the Constitution)

Not delegated as included in

sub-delegation scheme of
Director of Citv Development
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Function Delesated Officer to whom delegated Terms and Conditions
¡) Funct¡ons under a local act, unless otherwise
specified in Regulation 2 or Schedule 1 of the
Local Authorities (Functions and
Responsibilities) Regulations 2000

Not delegated as included in
sub-delegation scheme of
Director of City Development

¡i) To obta¡n particulars of persons interested
in land

Not delegated as included in
sub-delegation scheme of
Director of Citv Development

8) Budget and policy framework

¡) To cänvas the views of local
stakeholders, formulate and
publish initial proposals within the
budget and policy framework.

Not delegated as included in
sub-delegation scheme of
Director of City Development

4 Personnel18

a) Miscellaneous employment ¡ssues

¡) To deal with employment issues in
accordance with agreed
procedures and the relevant
nat¡onal conditions ofservice as

modified or extended by any local
or national agreements.

Not delegated as included in
sub-delegation scheme of
Director of City Development

18 See Recru¡tmênt and Staff¡np Toolk¡t
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Function Delesated Officer to whom delesated Terms and Conditions
b) Changes to staff structure

i) Dec¡sions in relat¡on to
restructures except where the

decision:
o involves changes to exist¡ng National

or Local Agreements and policies;

and/or
. cannot be achieved w¡thin delegated

powers in respect of budgets

Not delegated as included in
sub-delegation scheme of
Director of City Development

5 Ways of Working
a) Partnerships

i) To engage in partnersh¡ps with
organisat¡ons in public, private and
voluntary sector

ii) To promote and influence
partnership working with
organ¡sations across the c¡ty.

Not delegated as included in
sub-delegation scheme of
Director of City Development

b) Functions on Behalf of an NHS Body

i) To carry out functions exerc¡sable
on behalfofan NHS body under
Section 75 Nat¡onal Health Service
Act 2006 in relation to matters
w¡th¡n the D¡rector's remit.

Not delegated as included in
sub-delegation scheme of
Director of City Development

c) Provis¡on of Statutory Returns
ii) To provide such statutory returns

as are necessary within the
Director's rem¡t.

Not delegated as included in
sub-delegation scheme of
Director of City Development
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Executlve Functions -
Specific Delegations
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Function sub-delegated by Chief Planning
Officer

Officer to whom sub-delegated Terms and conditions

Any function in relation to the author¡ty's
role as a local planning authority
including Development Plan funct¡ons;
Planning Policy and Guidance;
Neighbourhood Planning and
Conservation Areas and including (a) - (o)

below.

a Head of Development
Management
Head of Strategic PlanningO

(a) To determine applications under section 6
ofthe Leeds Corporation Act 1966

r Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

o Team Leaders (Development
Management)

. Project Manager PFI

(Development Management)
o Principal Planning Offìcer

(Development Management)

o Minerals and Waste Team Leader
r Principal Planning Officer

(Minerals)

Powers lim¡ted to minerals, waste, energy and

engineering operations.

(b) To respond to statutory consultations
from neighbouring planning author¡t¡es
(Art¡cle 1.0 of the Town and Country
Planning (General Development
Procedures) Order 1995)

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

Team Leaders (Development
Management)
Project Manager PFI

(Development Management)

a

O

o

a

¡ Minerals and Waste Team Leader
o Principal Planning Officer

(Minerals)

Powers limited to minerals, waste, energy and

engineering operations

(c) To determine applications for Certifìcates
of Appropriate Alternative Development
(section 17 ofthe Land Compensation Act

1961)

a Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Planning)

a

a

a Minerals and Waste Team Leader

Principal Planning Officer
(Minerals)

a

Powers limited to minerals, waste, energy and

engineering operations.

(d) To authorise entry onto land (Section 324
of the Town and Country Planning Act
1990; Sections 88,884 and 888 ofthe

o Head of Development
Management
Group Manager (Area Planning)a
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Planning (Listed Buildings and Building in
Conservation Areas) Act 1990; Section 36
of the Planning (Hazardous Substances)
Act 1990 and Section 1.08 ofthe
Environment Act 1995)

. Group Manager (Compliance &
Spec¡alist Planning)

o Principal Compliance Officers
. Team Leaders (Development

Management)
a Minerals and Waste Team Leader

Principal Planning Officer
(Minerals)

Team Leader (Contaminated
Land)

o

a

(e) To make representations to the Area
Commissioner ¡n respect of applications
for Heavy Goods Vehicle Operators
Licenses (section 12 ofthe Goods Vehicles
(Licensing of Operators) Act L995)

r Head of Development
Management

r Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
o Principal Compliance Officers
o Team Leaders (Development

Management)
. Project Manager PFI

(Development Management)
a Minerals and Waste Team Leader

Principal Planning Officer
(Minerals)

Senior Planning Officer (Minerals)

o

a

Powers limited to minerals, waste, energy and
engineering operations

(f) To make environmental and non-
environmental objections relating to the
suitability of the operating centre based
on material olannins considerations

O Head of Development
Management
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(section 12 ofthe Goods Vehicles
(Licensing of Operators) Act 1995)

(e) To make representations to the Licensing
Sub-Committee ¡n respect of applications
for Food and Drink Licenses and
applications pursuant to the Gambling Act
(Licensing Act 2003/Gambling Act 2005)

o Head of Development
Management

o Group Manager (Area Planning)
. Group Manager (Compliance &

Specialist Planning)
r Principal Compliance Officers
o Team Leaders (Development

Management)
. Project Manager PFI

(Development Management)

(h) To make representations in response to
not¡ficat¡ons for caravan sites (Caravan

Sites and Control of Development Act
1960)

(i) To take notice in response to purchase

notices served on the Counc¡l (sect¡on 137
of the Town and Country Planning Act
1990).

o Head of Development
Management
Group Manager (Area Planning)

Group Manager (Compliance &
Specialist Plannine)

I

a

Minerals and Waste Team Leader

Principal Planning Officer
(Minerals)

o Powers limited to minerals, waste, energy and
engineering operat¡ons.

(i) To take action ¡n response to l¡sted
building purchase notices served on the
Council (section 33 ofthe Planning (Listed

Buildings and Buildings in Conservation
Areas) Act 1990)

o Head of Development
Management

. Group Manager (Area Planning)

. Group Manager (Compliance &
Specialist Planning)

e Team Leader (Conservation
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(k) To take action in response to blight notices

served on the Council (section 150 ofthe
Town and Country Planning Act 1990)

a Head of Development
Management

(t) To serve notice to obtain informat¡on as to
interests in land and take legal action for
any failure to comply (section 330 of the
Town and Country Planning Act 1990 and

516 ofthe Local Government
(Miscellaneous Provisions) Act 1967)

r Head of Development
Management

. Group Manager (Area Planning)
o Group Manager (Compliance &

Specialist Planning)
o Team Leaders (Development

Management)
. Project Manager PFI

(Development Management)
o Principal Planning Officer

(Development Management )

o Principal Compliance Officers
¡ Senior Compliance Officers
r Minerals and Waste Team Leader
o Principal Planning Offìcer

(Minerals)

Powers limited to minerals, waste, energy and

engineer¡ng operations

(m) To make representat¡ons in response to
notifications of works to listed places of
worship (Ecclesiastical Exemption (Listed

Buildings and Conservation Areas) Order
1994)

o Head ofStrategic Planning
. Group Manager (Environment and

Design)
. Team Leader {Conservation)

(n) To make requests to English Heritage for
the listing of buildings, scheduling of
anc¡ent monuments or for the inclusion of
sites on the Reeister of Historic Parks and
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Gardens and Battlefields and to respond

to consultations from English Heritage on
such requests from others (section 1 of
the Planning (Listed Buildings and

Conservation Areas) Act 1990)

Absence Provisions
The table below sets out details of responsibility for those functions which are not sub-delegated by the Director in the usual course of
business. Thesesub-delegationsmayonlybeexercisedintheabsenceoftheDirectoronleaveleorwheretheDirectorhasconfirmedin
writing that he/she will be absent from the office and these provis¡ons are to apply2o.

1e Whether annual leave, sick leave or special leave
20 lt is recommended that a delegated decision form be used to record and publish th¡s as a S¡tnif¡cant Operational Decis¡on.

Function sub-delegated by Director Officer with authority to exercise function in

absence of Director.
Terms and Conditions

Strates¡c Planning Head of Strategic Planning

Development Management (Planning

applications and enforcement)
Head of Development Management
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